JOB ANNOUNCEMENT

City of Treasure Island, Florida

RECREATION AIDE

DEPARTMENT: Parks and Recreation JOB TYPE: Full Time, Non-Exempt
SALARY: $15.10 — $22.75/hour PAY GRADE: 8

GENERAL DESCRIPTION

Unskilled and limited semi-skilled manual work in the performance of tasks associated with various
recreational functions including clean-up duties of City facilities. Responsible for the safety and
supervision of participants involved in City functions. Ability to enforce the rules and regulations
governing the various City facilities. Work required the exercise of tact, judgment and diplomacy when
dealing with the public. This position reports to the Recreation Director.

ESSENTIAL JOB FUNCTIONS
e Set up and break down of various activities, city meetings, events and functions. Maintains
discipline in small to large groups of people of all ages. Enforces city rules, policies and regulations
during activities, events and functions.

e Drive bus for various recreation programs and city functions.

e Provides customer service; meets visitors and provides assistance and information as required to
all facility users, residents and visitors.

e Clean-up duties shall include but will not be limited to: emptying trash and ash bins and trays,
sweeping and mopping floors, wiping down tables and chairs and other furnishings; replenishing
toilet paper and hand towels; cleaning restrooms and kitchens.

e Opens and closes/locks and unlocks city facilities as needed.

e Assist with coordination of recreational activities.

e Assists in on-going maintenance of recreational facilities and parks.
e Assist in making minor repairs to equipment as required.

e Perform related work as required and assigned.

These essential job functions are not to be construed as a complete statement of all duties performed.
Employees will be required to perform other job-related duties as required.

MINIMUM QUALIFICATIONS
e Must be eighteen years of age or older.

e High school diploma or equivalency (GED).
e An equivalent combination of education, training, and experience may be considered.
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KNOWLEDGE, SKILLS, AND ABILITIES
e Ability to deal with people effectively, courteously and enthusiastically.

e Requires some knowledge of the materials, methods and equipment typically used in recreational
work and clean-up duties.

e Ability to learn duties.

e Ability to understand and follow simple oral and written instructions.

e Requires sufficient physical strength and agility to perform assigned tasks.

e Ability to move and lift up to 50 pounds.

e Knowledge of occupational hazards connected with manual work.

e Ability to have a flexible schedule as work may be required on evenings and weekends

LICENSES, CERTIFICATIONS OR REGISTRATIONS
e Valid Florida Driver License

» Class B Commercial Driver License with Passenger (P) endorsement and no air brake
restriction preferred; or must obtain within six (6) months of hire.

ESSENTIAL PHYSICAL SKILLS
e Acceptable eyesight (with or without corrections).

e Acceptable hearing (with or without aid).

e Ability to communicate both orally and in writing.

e Ability to access, input and retrieve information from a computer.
e Ability to lift up to 50 pounds.

ENVIRONMENTAL CONDITIONS
Work is performed primarily in an office environment with moderate noise levels and is occasionally
subject to outside environmental conditions.

Reasonable accommodation will be made for otherwise qualified individuals with a disability.
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